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As you know, AUB will apply an alternate course grading option for the spring 2020 term.  This option 

has been adopted as an exceptional continuity measure to mitigate the effects of the disruptions 

resulting from the COVID-19 pandemic and will allow you to choose whether your final course grades for 

the spring 2020 term are entered as letter/numeric grades or as Pass (P)/ No Pass (NP) in your student 

record. The Extended Council of Associate Deans has created an FAQ with answers to questions about 

this option, which can be found here. 

Please read the following instructions carefully, as they contain crucial information to your Spring 2019-

2020 final course grades. 

Final examinations, where offered, will take place between May 7 and May 18. At any time after your 

final examination, your instructor will calculate your course grade. You will be able to see your course 

grades by following these steps: 

1. Login to AUBsis: 

a. Either “Enter Secure Area “then click on “Student Services and Financial Aid,” OR 

b. Click on “Registration” from “Student Profile”, then on “Student Services” tab when 

using the “Login as Student” box. 

2. Click on “Student Records.” 

3. Click on “Academic Transcript,” then click “Submit.” 

4. Look at the section “Courses in Progress.” 

5. Make note of your Subject, Course, and Transitory Grade. You will need this information 

separately recorded later. 

6. Determine whether you wish to keep the grade you have been assigned or opt for the alternate 

course grading option. If you have questions, speak with your advisor or consult the FAQs. The 

decision is completely yours. 

If you wish to keep the grades you have been assigned, you do not need to do anything else. You are 

finished. Congratulations! If you wish to opt for the alternate course grading option for any of your 

courses, please continue. 

IMPORTANT: You may enter the area described in the following steps as many times as you wish, but you 

may only confirm your decision to opt for the alternate course grading option once. Your decision will be 

final when you click on “Submit” in Step 12. Double and triple check your decisions prior to completing 

Step 12. 

7. At some point between May 25 at 9:00 a.m. and May 27 at 6:00 p.m., log back into AUBsis. 

8. Click on “Registration.” 

https://www.aub.edu.lb/academics/Pages/faqs-students.aspx
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9. Click on “Add/Drop/Withdraw/Alternate Course Grading Option.” 

10. Select the term “Spring 2019-2020*” and click “Submit,” or Click “Select Term,” then “Check 

Registration Status” if the system doesn’t allow you to perform any action. 

11. Indicate using the drop-down “Action” menu if you are selecting “**Request Pass/NoPass**,” 

the alternate course grading option. 

12. NB: You may not do Step 12 more than once. Double and triple check your decisions, and only 

then click “Submit.” 

Your role in the process is now complete. 

IMPORTANT: Grades that follow the regular grading mode (i.e., letter or numeric) will appear on your 

transcript as rolled and on the “Final Grade” page starting May 27 at 9:00 p.m. 

Your professor will enter any changes to your final grades between May 28 and May 30. If you have 

chosen the alternate course grading option for any of your courses, a P/NP grade will not appear on the 

screen “Academic Transcript” under the “Courses in Progress” section because it has not yet been rolled 

to the transcript proper; the grade will show as “Pending Inst” until a grade is posted by the instructor. 

After May 31 at 10:00 a.m., you may check your grades on your Academic Transcript in the usual way, 

and they will appear on the “Final Grades” page as well. 


